Complete the company profile as detailed as possible - the information will instantly appear at the exhibitor directory - one of
the top-visited website pages and other online services promoted through visitor audience:

9 Recommended stands to learn more about in visitor registrationform,

9 Customized lists of matching stands for visitors on their entry tickets and badges,
T Matchmaking emails with the listto send individually to registeredvisitor database,
9 Directory in Reed Click mobile app,

9 Look-a-like exhibitors on every exhibitor's page in website directory.

We actively contribute to media relations, so the information is being used in our press activities - news for the website and
media releases.

You canlog in to your account here. You can set and reset your passwordhere.

This manual will guide you through functionality of your account.

1. An email witha link to the password setting page will be sent to responsible personal from your company. Click on the
button Login to your account.

To have all this, you just need to fill
out the profile completely just once.

Itis easy to get all these advantages - do not LET's Gol L

postpone until later, but right now, fill out your " &S
ey

company's profile attentively and accurately.

LOGIN TO YOUR ACCOUNT

If you have missed this email, you can set your password here.


https://reedclick.reedexpo.ru/sls/login/?l=en
https://reedclick.reedexpo.ru/sls/repair/?l=en
https://reedclick.reedexpo.ru/sls/repair/?l=en

2. Password reset
2.1 Select your show in the drop-down list;
2.2 Specify the email of a person who's responsible for participation in the show;

2.3 Click Submit.

Password Reset

__) InterCHARM 2020

, test@reedexpo.ru

3 SUBMIT
~— TR

2.4 If everything is done correctly, you will see the text below. If the link is not sent, itis likely that your company has
previously marked another employee or it's another email as responsible for participation. Please contact your

show manager.

Password restoration

BACK TO MAIN PAGE



3. Setpassword

3.1 You will receive an email to the specified email address witha link to set a password. Click on the link Reset
password.

Yor password reset link

Reset password

If you did not make this request, just ignore this email. Otherwise
please click the link above to change your password

If you can'’t follow the link, copy the link below and paste it into the
browser address bar

[ 3 App Store P> Googie Play

3.2 Set a new passwordand confirm it (the password must be identical in two fields - it's necessary for you to seta
correct password).

Your password must meet the following requirements:

f Passwordlength must be at least 8 characters (numbers and Latin letters);
9 Passwordmust contain at least one capital Latin letter;
9 Passwordmust alsocontain at leastone digit.

To workinyour personal account, it's require to agree withthe Personal Data Processing Policy of the Organiser and
the Terms of the Reed Click service - please check both boxes. Then click on the Save button.

Set a new password

v | agree with Terms and conditions including Personal
data protection policy.

v | agree with Terms and conditions of Reed Click
service - the official exhibitor service and mobile app.

SAVE

VA



4. Logininthe system
Select your show from the drop-down list,enter your Email and passwordthat you set at the previous step, and then
click the Log in button.

Login to Exhibitor Account
1
_— T

—_> test@reedexpo.ru

3

4
L T

Reset your password

InterCHARM 2020

5. Choose a company
If at this show you are responsible for the participation of several companies, here you will see all the companies
available to you. Select the company profile you're going to work with.

Companies available to you

Reed Exhibitions

N

(2, Reed Exhibitions’ RELX™



6. Company profile
You are on the Home tab, here you can see a dashboard with the general details on the participation, as well as tips on
how to make it effective. To go to the profile, click on the Company Profiletab or the Check Profilebutton in the right
column.

= &

PROMOTIONAL PACKAGE PROFILE STATUS

I Profile is complete

L

X X X < <

X 4 o L8

T0-DO LIST EXHIBITOR TIPS

y

7. General information
Fillin the general information about your company as detailed as possible and click the Save button.
Please note that there are required fields as follows:"Company name" (both languages), “Email’, “Phone’, “Country’,
“Region” and "City or Town". Be sure to click the Save button to save the information.

Srampen - =

1. General information

LEGAL NAME
000 PENKE @

COMPANY NAME

—* Reed Exhibitions &8 / Resc Exhibitions - (

WEBSITE E-MAIL

PHONE POSTCODE

COUNTRY

» Russian Federation

REGION GITY OR TOWN

ADDRESS

2- CulpOMATHAYECKMIA Nep., A.1

SAVE



8. Positioning at the show
Fillin the information about your company as detailed as possible and click the Save button.
Please note that there are required fields as follows:“Company Description” (both languages) and “Product / Service
Categories”. For your convenience, fields “Description” and "Why visit our stand” are automatically translated into
Russian.

Company brands are separated by commas.
Please note that each field has a text limit. Technical requirements are indicated for every picture available to upload.

2. Pasitioning

COMPANY DESSHIFTION

WHT MISIT DU STAKD
BRARDS

PRODUCTS / SERVICES CATECORIES

Choose the relevant ones for your company Chesan categorias

—>

COMPANY LOGD

PROFILE COVEN IMAGE



9. Social mediaaccounts

Fillin the links to your social media accounts. The link to the Vkontakte page will be displayed in the Reed Click app only,
the restof the links will be published both on the websiteand in the app.

c
p:}nf—: any a 15%

3. Social media

T

| | https:/fvk.com
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| hitps://www.facebook.com/
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( hitps://www.instagram.com:
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I/_-\' https://www.youtube.com/

) tpst/fwww.youtube, /
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( hitps://twitter.com/

Nl

| _-\' https:/fwww.linkedin.cn

Lin ps:/fww .cn

)
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S Back

10. On-stand events
Add the events that you plan to run at your stand and specify details.
Start by clicking on the Add an event button. Your events will appear on this page after adding. Here you can edit and
delete each of them if you're plans are changed.

Company P

profile 15%

4. On-stand events

YOUR EVENTS

o Add an event

&—— BACK



Next, fillin the information for each on-stand event and click on Save.

1. Employees, access and showbadges
Go to the Employees and Access tab. On this page, you can add employees to work with your account and / or
employees who need badges for the show (please note that the number of badges for the show is limited).

Each employee can be assigned for his/her own set of access:

View and download statistics and reports;

Edits in the company profile, its products and on-stand events;
Add other employees;

Register badges and assign access to registered employees.

= =4 = =4

LI the employee responsible for the participation needs a badge, it should be registered (just like all other employees).

Click the New Employee button.



